
INSTRUCTIONS FOR COMPLETING THE CUSTODY AGREEMENT 

(Form 1) 

 

TYPE OR PRINT THE FORM NEATLY 

 

STEP 1 – The Caption 

1.  Fill in the full legal name of the first party on the line above the word “Plaintiff” 

2.  Fill in the full legal name of the second party on the line above the word “Defendant” 

3.  The order of the names must be the same on all custody orders and filings that follow. 

4.  At the time the agreement is filed, the Prothonotary Office will fill in the docket 

number. 

 

STEP 2 – The Custody Agreement 

1.  Read and fill in the agreement using the “Definitions” to assist with the custody terms. 

2.  Cross-off any sentences or paragraphs that you do not want as part of your agreement. 

3.  Have both parties write in their current address and phone number so that someone 

may be contacted when the custody order is signed. 

 

STEP 3 – The Order 

1.  Fill in the lines above the words “Plaintiff” and “Defendant” exactly as they are on 

your Agreement 

2.  Do not write in the date or on the line with the J. below it.  This is where the judge 

will date and sign your order. 

3.  Attach the Order to the top of the Custody Agreement. 

 

STEP 4 – Signing the Agreement 

1.  Take the agreement to an attorney’s office for review.  Have both parties sign and date 

the agreement. 

2.  If you are not using an attorney, take the agreement to a Notary Public so that all 

signatures on the agreement may be notarized. 

3.  If one party does not live in Blair County, mail the original agreement to the party to 

be notarized in their location. The agreement can then be mailed back to the party in Blair 

County for notarized signature and filing. 

 

STEP 5 – Filing the Agreement and Order  

1.  Bring the signed and notarized Agreement and the Order to the Blair County Custody 

Office located on the 2nd Floor of the Blair County Court House, New Wing, Suite #228, 

Hollidaysburg, PA  16648. 

2.  If the Agreement is an initial filing, bring a check or money order for $80.00 payable 

to:  Blair County Prothonotary Office 

3.   After processing the Custody Office will notify the party listed as Plaintiff unless 

otherwise directed. 

 

It is recommended that each party seek legal advise prior to entering into a Custody 

Agreement to insure that the long term custody rights of each party are considered.  


